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First of all, let´s know the main functionalities 
available at Focus Textil Supplier Portal.



Through the 
“Institutional” screen, 

a brief overview of 
Focus activities can be 

knew.
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The suppliers can have 
the first contact with 

Focus filling this 
screen.
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In a second moment, the 
suppliers that would like to 
be Focus´s partner, should 

be completing this 
questionnaire.
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Instance a supplier have 
“Main Compositions” that 

are not clearly mentioned at 
this screen, checking the 

“Others” option, a field will 
be opened to allow  

additional information can be 
entered.
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After that, through this submission, the 
supplier data will be shared to Focus 
Product area, and subsequently, this 
partner should be contacted, and will 

be  receiving an e-mail, having the 
logon information,  which will really 

allow to use the Focus Textil´s Supplier 
Portal.

The same concept is present 
on “Main Products” and 
“Main Markets”  tabs, 

allowing that  additional 
information can be entered.
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So, each supplier will 
have a specific logon

http://focuswebchina9775.cloudapp.net/Index.aspx



So, at the subsequent screen, we will have the 
supplier name being displayed, and from this,  

the vendor can be exploring the others  
facilities available at this Web Site.

Then, firstly, let´s check the 
“Settings”  details.
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Thus, through this screen, 
any authorized supplier can 
be looking theirs purchase 
orders, which are already  
available to be processed.
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Instance a specific 
purchase order needs 
to be processed, the 

corresponding 
selection information 

should be entered.
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So, Clicking on “SKU” 
arrow, the items belong 

to the selected 
purchase order is being 

displayed



Through the “Download Packing List Model” button, 
the vendor can be getting  a spreadsheet template 

regarding to the selected purchase order.
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Packing List Template
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Besides, the Packing List spreadsheet has two tabs, 
and the values at the “P.O Overview” tab are being 

determined automatically, based on the data that are 
being entered at the “SKU Details” tab.

This  “Packing List “ template generated by this 
platform has  five pre-formatted lines for each SKU

included on the corresponding purchase order.

Then, based on these lines, the data regarding to each 
roll should be entered (lot, roll no., qty, net weight 

and gross weight), and needing new lines, these lines  
can be added duplicating the lines already existent.



Updating Packing List

So, after we have the details about each roll being 
entered at “SKU Details” tab, the supplier can be 

checking the totals, which are being automatically
calculated at  “P.O Overview” tab.
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By the “Download PO” button, the user can 
be checking the details about the selected 
purchase order, considering the “Colour 

Assortment “ form.

So, clicking at the filename,  this 
report is being displayed.
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-BA41046650 - BI ELAST - C.A FORM



Colour Assortment Form
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Then, the data specified 
at the “Packing List” 

spreadsheet are based on 
the “Colour Assortment” 
form, and also the actual 
data belong to the rolls 

that are being produced, 
for satisfying these 

requirements.



Using the “Add Files” button, the partner 
can be uploading any file to this Portal,  

and also checking the previous 
attachments, which are linked to this P.O.

For 
adding

For downloading

For 
deleting
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The “Print Pre-Numbered Tags” button is being described in a 
second moment, since the goal of this initial presentation is 

describe the process for printing tags using the “Packing List” 
data, and so, during the Supplier Delivery process.
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So, still in this screen, the vendor can be 
requesting to upload the “Packing List” regarding 
to the selected purchase order, and by this,  the 

system will be validating the format.
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1st 
Tab

Packing List (Upload Issues)

2nd
Tab

Then, as the file specified at the 
previous screen did not have all the 

“mandatory” columns, and also 
some cells “merged”, this file was not 

able to be  uploaded.
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The current format of the “Packing List” 
spreadsheet has several tabs, where the “first” 
describes an overview of these data, and the 
others tab details regarding to each roll that 

will be received.



Packing List (Actual Format)

Cells can not be 
Merged

Mandatory 
Columns

So, in order to guarantee to consider 
the proper “Packing List” format,  

we recommend to use the 
“Download Packing List Model” 

functionality.

Mandatory 
“end” cell
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So, instance the spreadsheet to be uploaded is 
considering the proper “Packing List” format, 
these data are being successfully uploaded.
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Besides, using the “Datasheet” button, a pop-
up with some technical data regarding to the 

item is being issued.
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After the  “Packing List” has been uploaded, 
the purchase order status is changed and 

delivery quantity is updated (METERS) too .



For using the “Details Packing List” functionality, at 
least one item should be checked.

For speed-up these procedures, at this header, we have two 
buttons, which allow “Select All” or “Unselect All” items.
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Then, through the “Detail Packing List “ functionality the 
Packing List items regarding to the corresponding SKU

are being displayed.
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Using the “Preview Label” button, the user can be 
checking how the tag  will be printed, and 

subsequently, able to print / save this single tag too.
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31After the tag have been printed, the related status is 
changed, and at this tag, we also have the “Label Id”. 



In order to check massively the  
uploaded data, the user can be using 
the  “Download Excel” button, which 
will generate a spreadsheet including 

all the “Packing List” tab data.
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The labels can be printed individually or massively, 
and using the “Select / Unselect all” buttons, the 

user can be performing this procedure as needed.
33



34
After the labels have been printed, 
the related status will be changed.

Considering that we need to apply two 
tags by roll, we are printing in this way 

too.



After we have every labels have been 
successfully printed, the “Purchase Order 

Status” should be changed, in order to Excim 
Team can be checking these information.
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So, the status “Finished” should be 
settled, and these data  must be saved.
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Then, the “Status Packing List” will be 
settled as “Finished Label”, and the 

“Status Manufacture” is being assigned 
to “Validating Packing List”.

Backing to the 
previous 
screen
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At the P.O main screen the same status 
can be observed, and instance the 

vendor already have another purchase 
order able to be started, the described 
activities should be performed for this 

other process too.
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Besides, instance the 
supplier is not finding a 
specific purchase order 
already agreed in your 
personnel list, we also 

have an internal 
functionality that will try 
to recovery these data.

Step 1 : Always that you did not find a specific P.O in your Portal Logon area, please fills this code ( e.g.: BA41051938 ) at this specific field, and use de “Search” button.

Step 2 : We have a daily internal process, which forward to an internal data base, the purchase data that are already available to be requested, and 
instance your P.O is under this condition, this routine will be completed successfully. 

At this screen, we 
also have the 

“Reload” button, 
which can be used 

always that you need 
to refresh the 

purchase order data, 
in case for example, 
when we have new 

purchase items being 
included in a 

structure already 
uploaded. 
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Step 3 : So, subsequently, using the “SKUs” button, you could be checking the details about the items that become available at this platform, allowing that you start this production.

- P.O BAXXXXX is not assigned to your company as manufacturing. Please, contact out Purchase department. 
- P.O BAXXXXX have SKUs that do not have the label care information. Please, contact our Quality department.
- P.O BAXXXXX does not have any SKU (Colour/Design) defined yet. Please, contact our Purchase department. 
- P.O BAXXXXX was not found, but instance you are sure about this code, please contact our Purchase department.

P.S.: Sometimes, the requested purchase order is not ready to be used, and so, the following error messages could be issued by the search process: 
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The labels that will 
be issued through 
the Focus Supplier 
Portal has the field 

descriptions in 
Portuguese, but 
beside you could 
check the actual 

meaning of each of 
these fields.

Product

Composition

Width Total Weight Yield

Batch Supplier Roll No. Net Weight

Origin Country Meters

Importer Tax Number

In case of complaint, attach this label

OZ

BR EN
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