
Working with Tags “One-by-One” Scenario

Supplier Id Code



Supplier Id Area



In order to search the P.O to be processed, 
the procedure is still the same.

Currently, we have a daily routine that forward to Focus Supplier Portal any new purchase orders created or updated in our SAP environment, including its Colour Assortment Report.



So, for checking the purchase order item details, you should be using the SKUs button ( > ).



Then, for checking the Colour Assortment Report,  you should be using the ”Download PO” button.



At this case, as we have um single Article at this purchase order, just one file is showed to be downloaded.



The Colour Assortment Report is being generated by Article, and it will inform the details regarding to each SKU to be produced.



From this screen, the changes will be 
starting.

While the purchase order status is “No Start”,  it will be updated always that we have changes, but as soon that you start this production, it will just happen using the “Reload” button. 



Now, when the purchase line order item is selected, at the high right header,  the “Tag One-by-One”  button will become available.



So, using this button, a new screen is being showed, where the first field to be entered is the “Tube  Weight”.

Considering this information, the “Gross Weight” regarding to each roll will be automatically determined, based on “Net Weight” information.



Using the “Add Tag” button, the system will request the data regarding to the produced roll, which are being forwarded to the corresponding  label.



So, entering these fields, and using the “Preview label” button, it will be possible to check the label before it will be really “Printed” or “Confirmed”. 



The corresponding label can be printed at this moment, or just be confirmed, in order to this tag can be actually created, and then it can be printed subsequently.



The print process can be immediate instance the selected printer has be defined with this option in your Windows Printer Configuration. At this instance, it created a PDF file.



So, at each new roll produced, the button “Add Tag” should be used again, and through this a new line will be opened for entering the data regarding to this new roll.



At this time, instead to use the “Print” option, using the “Confirm” option, the corresponding tag will just be recorded, and it can be printed subsequently.



Then, the last tag generated can be printed individually, from this screen, or it can be printed with the others tags that will be created for this item, using the massive print procedures.



Then, this process should be repeated until we have every tags regarding to the production being generated.



So, when the production data regarding to the item selected have being fully informed, we are backing to the actual process (“Back”).

Instance any tag seems improperly, it 
can be deleted, and regenerated.



And from this, using the button ”Details Packing List”, we should be checking all the data informed for this SKU.



Allowing that the tags that were not being printed yet, it can be issued.



For doing it, we firstly need to mark the tags that should be printed, and use the button “Print Label”.





Besides the massive print procedures, the users also can be rechecked the tag, using the “Preview label” button, which also allow to print the tag again.



Then, instance the production is fully concluded, and everything is fine, the purchase order status should be updated, and the “Finished” status needs to be settled.



Using the “Save” button, this condition will be saved, and based on this, the production data reported will be automatically forwarded to our SAP environment.



So, the “Finished” Status is assigned to this process, and  as soon that our SAP environment have received this information, the status will be automatically changed again.



Then, the process now is displayed under status “Integrated”. In case the user would like to have this Packing List, it can be downloaded through the “Add files” button.



This stored file has the last version of the data entered at “One-by-One” screen process.



We using for this the Standard Focus Packing List format, which has two tabs, one describing the rolls details (SKU Details) , and other (P.O Overview) which has this summarization.



It is good to emphasize, that at the purchase order main screen, we have a button that allow to check all the technical details regarding to each SKU to be produced.



Always is good to remember, that Focus Supplier Portal is able to be accessed in English, Chinese and also in Portuguese.



Focus Tag “One-by-One” 
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